DAl HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HQC Poc lap - Tw do - Hanh phuc
KY THUAT CONG NGHIEP
S6: A344/DHKTCN Thdi Nguyén, ngay 26 thang 12 nam 2025

V/v phén cong chgén bi
Hoi nghi VC, NLD cap Truong
nam 2026

Kinh gui: Truong cac don vi
Trién khai ké hoach té chtre Hoi nghi Vién chtre, ngudi lao dong (VC, NLD) cap

Truong nam 2026, Nha truong phan cong cac don vi lién quan thuc hién mot s6 cong
tac chuan bi cho Hoi nghi nhu sau:

1. Phong Hanh chinh - T6 chirc

- Chuén bi nudc uéng cho dai biéu tham du;

- Phuc vu céc cong viéc theo chuong trinh Hoi nghi do Ban t6 chirc phéan cong.

2. Phong Quan tri - Phuc vu

Ctr nguoi true dién, dam bao dién hoat dong tdt trong subt qua trinh td chire Hoi nghi.

3. Phong Ké hoach - Tai chinh

Chuén bj kinh phi cho cic dai biéu tham du theo quy dinh.

4. Trung tim Dich vu - Tong hop

- Chudn bi co s& vat chat tai Hoi truong 16n (vé sinh hoi truong, ké ban ghé, trang
tri san khau, khan trai ban, am li, loa dai);

- Chuan bi maket Hoi nghi (ndi dung maket do Phong HCTC guri).

5. Trung tAm Tuyén sinh va Truyén thong

Ctr can b truyén thong chup anh, viét bai dua tin vé Hoi nghi.

6. Cac don vi trong Truong

Thong tin t6i VC, NLD cia don vi tham du theo thanh phén dai biéu dugc triéu
tap, ding thoi gian, dia diém, trang phuc cta Hoi nghi.

Trén ddy la phan cong nhiém vu cho cac don vi lién quan vé cong tac to chire Hoi
nghi vién chire, nguoi lao dong nam 2026, Nha truong dé nghi cac don vi thuc hién

nghiém tic nhiém vu dugc phan cong theo cong van nay.

Tran trong./. XV

Noi nhin: KT HIEU TRUO’N G
- Hiéu trudng; cac PHT;

- Céc don vi trong Truong;
- Luu VT, HCTC.




